RIGHTS AND REPRODUCTIONS APPLICATION/AGREEMENT
Greenville County Museum of Art | Collections Management
420 College Street
Greenville, SC 29601
collectionsmgmt@gcma.org

Clear Form

Non-profit ■ For-profit

Applicant information
Name of institution/organization:
Contact person:
Address:

City:

Phone:

Fax:

State:

Zip:

Email:

Image requested
Title:

Artist:
Material requested (select one):
Date needed:

Digital

Transparency

Please include estimated reproduction
size and desired specs for digital format:

Applicant’s description of project
Title:
Publisher:
Language(s):
Print run:

Projected date of publication:

Edition description (pages, illustrations, size, paper or hardback, sale price, etc.):
Image Placement (select one):

Inside

Cover

MUSEUM USE ONLY

Permission requirements of the Greenville County Museum of Art
1. Include the following information with image:
Artist's name:

Artist's dates:

Title:

Date of object:

Medium:

Dimensions:

Credit line:
2. Fee of

and a copy of the publication.

Applicant's signature agreeing to conditions stated on the following page of
this document and the permission requirements listed above:
Date

Authorized representative name (print)

Authorized representative signature

Museum's signature to approve or deny request:
Approved
Denied

Date

Museum representative signature

General Information
Thank you for your request. Please complete the information on the preceding page and either mail or email to
collectionsmgmt@gcma.org. Permission is granted at the sole discretion of the Greenville County Museum of Art
(GCMA). Permission to reproduce is conditional upon acceptance of these regulations. Any breach of these terms
and conditions will result, at the sole discretion of the GCMA, in revocation of permission to reproduce.
Timing
Please allow four weeks for processing requests. A rush fee may be implemented for expedited orders.
Payment
Prepayment is required before image is released; credit card payments or checks payable to the GCMA are
accepted. You will receive an electronic invoice. Quoted fees expire sixty days after date of issue.

Conditions
1. All reproductions must be made from photographic materials supplied by the GCMA. Reproduction from printed or
other non-photographic materials is strictly prohibited.
2. Full documentation (as written on page 1) must accompany the reproduction, either directly under it, on the page
facing, on the reverse, or elsewhere in the publication, such as in the index or list of illustrations. In the case of
filmstrips, films, video, etc., the information must appear either in an adjacent frame, in the credits, or in
accompanying materials.
3. Permission is granted for only ONE usage in ONE publication, ONE edition, ONE print run and ONE language. Any
further reproduction shall require an additional fee and the written permission of the GCMA.
4. The reproduction must be printed in full-tone black and white or full color and may not be reproduced on colored
stock. Nothing may be superimposed on the reproduction (i.e. lettering or another image).
5. The work of art must be reproduced in its entirety and must not bleed off the page or be cropped in any way. The
reproduction of a specific detail must be approved in advance by the GCMA and the fact that it is a detail noted in the
documentation accompanying the reproduction.
6. The GCMA requires upon publication, without charge, one copy of the publication in which the reproduction
appears. Please send the publication to Collections Management, Greenville County Museum of Art.
7. The GCMA gives no exclusive rights to any publisher, author, or photographer and makes no warranties or
representations and assumes no responsibility whatsoever for any claims against applicant or the GCMA by an artist,
his agent, estate or any other party in connection with the reproduction of works of art in the collection of the GCMA.
Additionally, the applicant agrees to indemnify the GCMA and hold it harmless against any and all such claims,
including copyright infringement claims, royalty or fee demands and/or actions, including the costs thereof, arising as
a result of the applicant’s reproduction of the works of art in the collection of the GCMA.
It is the responsibility of the publisher to directly contact copyright owner and obtain permission. Reproductions of all
copyrighted works must bear the copyright notice as prescribed by the Copyright Act of 1976 of the United States.
The Museum can grant the permission requested only to the extent of its ownership of the rights relating to the
request.
Copyright ownership and/or reproduction rights may be retained by the artist for works of art created after
January 1, 1978. Any and all royalty payments or other requirements specified by the copyright owner of such a work
must be adhered to by the publisher or agent requesting reproduction permission.
8. The GCMA reserves the right to review all text relevant to the work of art before granting permission to reproduce
the artwork.
9. Any unauthorized use of photographic materials supplied by the GCMA by any person or entity, for any reason, will
render the applicant responsible and liable to the GCMA for appropriate compensation and other costs, regardless of
whether the applicant has profited or is responsible for such unauthorized use.
10. The GCMA reserves the right, at its sole discretion, to refuse permission for further applications from a publisher or
other applicant, if in its opinion, acceptable standards of reproduction of the GCMA objects have not been obtained or
if adherence to the terms of previous contracts has not been upheld.

